
 

 

17th July 2020 

 

Dear Parents and Carers, 

 

I hope that you and your families all continue to be well and safe. As we approach the end of this 

academic year, I would like to take this opportunity to thank you all for your continued support. 

Although it would have been lovely to have seen all of our children return to school before the end of 

term, I understand that the decision many of you took to keep your children at home was not an easy 

one. I do however, look forward to welcoming them all back in September.  

 

Message to Year 6 

For our Year 6 children in particular, this year did not end as it usually would have. Like all of your 

teachers, many of you were wondering as to whether you would take your SATs tests, whether it be 

safe to have the end of year disco and whether you would have your end of year trip to Chessington. 

Unfortunately, it was not safe enough to do any of these although I’m sure that none of you are 

disappointed about not taking your SATs!  

I want you to remember all the things you were able to do throughout your time at Lyon Park Primary 

School and the many skills you have learnt throughout lockdown. Some of you are now brilliant bakers, 

amazing artists and super scientists! Please remember us when you are famous! I hope that you make 

good use of the dictionary that we have bought for you; you know how much your teachers loved to 

introduce you to new vocabulary! Thank you to Mr Moran and the Year 6 staff bubbles who created 

some lovely end of year activities for all of you to complete; I hear that the baby photo quiz was quite 

interesting. Enjoy looking through your yearbook; thank you again to Mr Moran for putting this together 

in such a short space of time!  

Thank you Year 6 for all the memories you have given us all and we all wish you the very best of luck as 

you move on in the next chapter of your journey into High School. I hope that when it is safe to do so, 

you find some time to come and visit us.  

Have a lovely summer break and stay safe ☺ 

 

Information for the full reopening of school in September 2020 

As you will all be aware, following the Government’s announcements, all school children will be expected 

to return to school from September 2020. Please find below some key information you will need to know 

prior to your child(ren) starting. 

Lyon Park Primary School will reopen to children from Friday 4th September 2020. Children starting in 

our Nursery or Reception, will have already received information about the start date and times for 

your children as these are slightly different to Year 1 – 6. 

All absences for children must be reported via phone to the school office each day with a valid reason. 

Any child not attending school without a valid reason being provided will be marked as unauthorised. In  



 

 

line with Brent Policies for monitoring the attendance of children, any continued unauthorised absences 

could result in fixed penalty notices.  

 

Effective infection protection and controls 

A range of measures will be implemented to control the direct and indirect transmission of COVID-19. 

These include but are not limited to; 

• Regular hand washing for 20 seconds throughout the day 

• Good respiratory hygiene – ‘catch it, bin it kill it’ approach. Tissues will be available in each classroom 

and children will be taught how to use and dispose of them safely and responsibly.  

• Frequent cleaning of touch points (e.g. light switches, tables, door handles).  

• Each classroom will have a cleaning station containing (alcohol hand rub, antibacterial wipes and 

soap).  

• Minimising Bubbles mixing. 

 

Transport to and from school 

Transport for London’s guidance for parents/carers and children travelling to school is to:  
• Walk, cycle or scoot to school wherever possible. 

• Avoid busy stations and interchanges, if using public transport. Plan ahead and allow more time for 

journeys as travelling at the busiest times may take longer than it would normally, as queuing is 

likely. Check www.tfl.gov.uk where you will find advice and information of how the network will 

operate differently  

• If using public transport, or taxi and private hire services, please use a facial covering, carry a hand 

sanitizer and wash your hands before and after you travel. Follow the advice on maintaining social 

distancing and act on the instructions of TfL staff.  

 

For regular travel advice updates, please visit: https://tfl.gov.uk/coronavirus 

 

Staggered start 

• Parents/carers must not gather when dropping off children. 

• Only 1 parent/carer should drop off children. 

• With the exception of Nursery and Reception, no parents/carers will be allowed onto the school 

premises at the start of the day. 

• Staggered starts: 

o 8:40am – Years 5 and 6 

o 8:50am – Years 3 and 4 

o 9:00am – Years 1 and 2 

• On 04.09.2020, our Year 1 children will have a Transition Day in which 15 children will attend from 

9:15am – 11:45am and the other 15 will arrive from 12:45pm – 3:15pm. Parents/carers will receive a 

http://www.tfl.gov.uk/
https://tfl.gov.uk/coronavirus


 

 

text message to inform you whether your child will be attending in the morning or afternoon. From 

07.09.2020, all Year 1 children will attend from 9:00am. 

 

Staggered end 

• Only 1 parent/carer should collect children. 

• Parents/carers will be allowed on the school premises but must stand behind the marked area whilst 

waiting to collect your child from their designated area. 

• Staggered end: 

o 3:00pm – Years 5 and 6 

o 3:10pm  – Years 3 and 4 

o 3:20pm – Years 1 and 2 

 

Communication with School 

• Any communication with school must be done via the school office; please phone 020 8902 5454. 

• If parents/carers need to hand in any school documentation or money, please post this in the schools 

post box which is situated next to the main office entrance on the wall. The post box will be emptied 

every day at 10:00am and 3:30pm. 

 

Bubbles 

• Each class will be referred to as a Bubble. 

• Children will remain in their Bubble for the academic year; the school day has been organised to 

minimise any mixing of Bubbles. 

 

School Uniform 

• All children will be expected to wear their school uniform.  

• We strongly advise you to regularly wash and where possible change the school uniform.  

• Please ensure your children wear sensible shoes as they will be taking part in physical activity.  

• If there are any issues related to this, please speak to a member of the Senior Leadership Team. 

• In September you will be informed as to when your child’s PE day is; on these days children will come 

to school wearing their PE Kit. 

 

Teaching Arrangements 

• Classrooms will look very different in order to adhere to Government Guidance. For children in Years 

1 and 6, each child will have their own table and chair, which they will be using every day. They will 

also have their own tray with their own equipment and resources. Coats and bags will be stored at 

their table. Children will not be permitted to bring in anything from home with the exception of a 

water bottle and their lunch bag. 

 



 

 

Lunches 

There will be no hot meals provided for all children except for those in the key worker and vulnerable 

families group. If your child is not entitled to free school meals, please pay for their lunches via 

ParentPay or the school letter box. All children in Reception and Year 1 will be provided with a free 

packed lunch. Any child who brings a packed lunch in from home will need to take all containers and 

wrappers home in the same box. Lunch will be eaten in classrooms. Children will have a staggered 

lunchtime play. 

 

Movement around school 

Children and staff will be expected to adhere to the 2m social distancing as they move around the 

building. There are markers in the corridors to remind the children of this expectation.   

 

Toilets 

There will be separate toilets for each year group and all toilets will be thoroughly cleaned throughout 

the day. Visits to the toilets will be managed by staff to avoid children meeting together at one time.  

 

PPE 

Parents/carers may wish for their child to use Personal Protective Equipment (PPE) on the journey to 

school, these must be either disposed of before entering the school building or kept with the parent 

and taken back home. For pupils who come to school by themselves and choose to wear PPE, they must 

put the PPE in their bag before entering the school site and not take it out of their bag or use whilst 

on the school site. Staff will wear PPE if they need to provide intimate care for children.   Only pupils 

whose parents/carers have provided medical proof will be allowed to use PPE whilst in school.  

The Curriculum 

We are looking forward to the children coming back to school. We know that much work will need to 

be done to support children’s emotional wellbeing, re-establishing routines alongside teaching basic 

skills.  

Our Year 1 and 6 curriculum offer will comprise of: 

• A focus on mental health, physical and emotional wellbeing; 

• A focus on catching up on key learning that has been missed from the previous year group as well 

as teaching new learning for that year group. 

  

We expect that all pupils will return to school in September, for children who are advised by medical 

professionals and have proof that they must continue to shield when we return to school, remote 

learning will be provided by the class teachers and parents/carers will be informed of how to access 

this.  

 

 



 

 

 

Behaviour  

The school’s Behaviour policy has been updated to reflect new rules and routines (See the Home-

School Agreement): 

• Any child who deliberately puts other children and staff at risk by refusing to adhere to the 

school’s safety measures, will not be permitted to be in school; this will be reviewed by Senior 

Leaders and parents / carers when appropriate. 

• All risk assessments for children with SEND are updated and will be shared with parents/carers. 

• If a child is unable to socially distance due to a specific need, we will work with the 

parents/carers to ensure that a plan is drawn up to support the return of these children to school. 

Senior Leaders to hold individual discussions with parents / carers as and when needed. 

 

Safeguarding 
The school will continue to follow all Safeguarding measures; there have been some amendments to 

reflect new rules and routines, which have been shared with all staff and Governors and can be accessed 

on our website. 

 

Attendance  

If any parent/carer chooses not to send their child/ren into school, there will be implications (e.g. 

fines). Absences of this nature will be recorded as unauthorised and absences of a worrying nature will 

be referred to the Education Welfare Officer (EWO)F.  

 It is important that parents/carers arrive at the allocated times for drop-off and collection to avoid 

large gatherings and so that each Bubble can arrive and be dismissed safely following social distancing 

measures. 

 

If a child becomes unwell 

• If a child feels unwell in a classroom, a member of the Welfare Team will be phoned and the child 

will be taken by an adult to the Welfare Room or an agreed space, where they will be supervised. 

• If anyone becomes unwell with a new continuous cough/high temperature/loss or change to your 

sense of smell or taste in an education setting, they must be sent home and advised to follow the 

COVID-19: guidance for households with possible Covid-19 infection guidance. 

• Parents / carers to collect child from the main office. 

• Children must not be sent to school if they are feeling unwell. 

• Parents/carers of families living in HMO (House in Multi Occupancy) must keep school informed of 

relevant information, e.g. if they are made aware of another family member displaying symptoms, 

testing positive etc.  

 

 



 

 

 

Testing 

When a child or staff member develops symptoms compatible with Covid-19, they will be sent home 

and advised to self-isolate for 7 days. Their fellow household members should self-isolate for 14 days. 

All staff and children who are attending an education or childcare setting will have access to a test if 

they display symptoms of Covid-19, and will be asked to get tested. 

 

To access testing parents/carers will be able to use the NHS 111 online Covid-19 service. Parents/carers 

will be able to call 111. 

• The school office can offer support to parents / carers with the booking of tests, if needed. 

• Parents / carers will be asked to share the outcome of a test. This will be held on file until COVID-

19 is no longer a risk (in line with government advice) and then shredded in line with GDPR. 

 

• All staff and children (parents/carers) will be asked to share the outcome of a test. Where the 

child/ren or staff member tests negative, they can return to their setting and the fellow household 

members can end their self-isolation. 

• Where the child or staff member tests positive, the rest of their Bubble will be sent home and 

advised to self-isolate for 14 days. The other household members, who may be in different Bubbles 

do not need to self-isolate unless the child or staff member they live with in that group subsequently 

develops symptoms. 

 

In any cases of positive test results for Covid-19, classroom or area will be deep cleaned. 

 

Pupils with an Education Health Care Plans (EHCPs) 

There is a temporary change in law to allow for schools to be able to have flexibility in the way in which 

they meet the needs of children with EHCPs. This means that the children may not get all the provision 

outlined on their EHC plan until further notice. The SENDCO is liaising with staff to ensure a smooth 

transition for children upon their return. We will follow all the guidance as it is updated.  

 

Communication from parents/carers to school 

Parents/carers are reminded not to come to the school office unless they have been asked to do so by 

a member of senior staff for a specific meeting. Social distancing measures are adhered to in every 

meeting. Parents/carers should continue to communicate with the school via telephone and visit the 

school’s website for regular updates. A letter box has also been placed outside the door to the school 

office where parents/carers can post dinner money and any other correspondences.  

 

 

 



 

 

Home-School Agreement 

Every child, who will be attending school during the remainder of this academic year and their 

parent/carer will have been provided with a Covid-19 Home-School Agreement. This should have been 

signed and returned by your child to the teacher within their Bubble. All children who will return in 

September and have not already done so will be expected to read and sign the Home School Agreement 

as well as their parents/carers. 

 

As always, thank you for your continued support. Please look after yourselves and your loves ones and 

stay safe. 

 

Yours sincerely 

 

Mrs Bhambra 

(Headteacher) 


